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These are step-by-step instructions with one step per page. For additional questions about this
document or any other technical support issues please contact support@lek.net or call 330.762.2040
during regular business hours.
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e Open the Message Filters window by clicking on the Tools menu and
then selecting "Message Filters..."
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Step 2:
e In the Message Filters window click the button labeled "New..."
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Enabled filkers are run automatically in the order shown below,
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e This will open the Filter Rules window. In this window click on the
drop down box that contains the word "Subject."
e At the bottom of the list of options select "Customize..."
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Step 3:
e This will open a window labeled "Customize headers". Type
X-Spam-Flag (this is case sensitive and must be type exactly as it
appears in this document) and click the Add button.

e Once finished the Customize headers window should appear similar
to the one shown below.
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e Back on the "Filter Rules" window click the drop down box with the
word "Subject” in it again. Second from the bottom should be the X-
Spam-Flag header we added in the previous step. Select X-Spam-

Flag.

T =

v Subject
Sender
Body
Dake

4 Priorikyw

4 Skatus

To

s

Toar co

age In Davys

#-span-Flag

_uskamize. ..

My

| A ige W Py L



LEK Internet Services DOC: 11290600

Step 5:

e Now type the word YES in the text box at the far right (this is also
case sensitive and must be entered exactly as it appears in this
document).

e Now, select "Move to folder:" in the box that appears in the lower half
of the "Filter Rules" window. Click the drop down box to the right
and select the folder you would like messages marked as spam to be
delivered.

e Click the 'OK' button at the bottom of the window. This will return
you to the main email window, and new messages marked as spam
should be moved to the folder specified earlier in this step.
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