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LEK INTERNET SERVICES

How 10 CONFIGURE E-MAIL
(MoziLLA THUNDERBIRD)

About Thunderbird

Thunderbird

yversion 1.5.0.2 (Z0060308)

©1993-2005 Contributors, Al Rights Reserved, Mozila
Thunderbird and the Thunderbird logos are trademarks of
the Mozilla Foundation, All rights reserved,

Credits |

Mozilla Thunderbird can be downloaded free at:
http://www.mozilla.com/thunderbird

These are step-by-step instructions with one step per page. For additional questions about this

document or any other technical support issues please contact support@lek.net or call 330.762.2040
during regular business hours.
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Step 1:
e After starting Mozilla Thunderbird for the first time you will be
greeted with the window pictured below. Make sure 'Email Account'
is selected and click Next.

Account Wizard |

Mew Account Setup

In order to receive messages, you first need to set up a Mail or
Mewsgroup accounk,

This \Wizard will collect the information necessary to set up a Mail or
Mewsgroup account, IF wou do nok know the information requested,
please contack your Svskem Administrator or Inkernet Service Provider,

Select the bype of accounk wou would like o set up:

" RSS5 Mews & Blogs

i Mewsgroup account

< Back | Mext = [:! Cancel
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Step 2:
e In the box titled "Your Name' enter your name as you would like it to
appear in the emails you send (e.g., LEK Technical Support).
e In the box title 'Email Address' enter your LEK email address (e.g.,
support@lek.net) and click Next.

Account Wizard |

Identity

Each account has an idenkity, which is the information that identifies
wou bo others when they receive your messages,

Enter the name wou would like to appear in the “From” field of your
outgoing messages (for example, "John Smith").

Your Mame: I LEK, Technical Suppart

Enter wour email address. This is the address others will use ko send
email to wou (For example, "user@example. net™),

Email Address: I support@lek.net|

< Back Mext = E! Cancel
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Step 3:
e Make sure 'the type of incoming server you are using' is set to POP.
e In the 'Incoming Server' text box type pop3.lek.net.
e The 'Use Global Inbox' check box is explained in the dialog window.
You can leave this box checked.
e In the 'Outgoing Server' text box type smtp.lek.net, and click Next.

Account Wizard |

Server Information

Select the bype of incoming server you are using,

& pop O IMaP

Enter the name of your incoming server (For example,
"mail . example.net™,

Incoming Server: pop3.lek. net

IUncheck this checkbox to store mail For this account in its own
directory, That will make this account appear as a top-level account,
Ctherwise, it will be part of the Local Folders Global Inbox accounk,

¥ Use Global Inbox (stare mail in Local Folders)

Enter the name of your outgoing server (SMTP) (For example,
"srtp.example.net"},

Qubgoing Server; I smtp.lek. net|

< Back | Mext = E! Cancel
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Step 4:
e In the 'Incoming User Name' text box type your full email address
(e.g., support@lek.net).
e Delete any text in the 'Outgoing User Name' text box (it should be
blank), and click Next.

Account Wizard |

User Names

Enter the incoming user name given to vou by your email provider (For
exarmple, "“jsmith"].

Incoming User Mame: | supporb@lek, net

Enter the outgoing user name given ko vou by wour email provider (this
is bypically the same as wour incoming user name),

CQutgoing User Mane:

< Back | Mext = [:! Cancel




LEK Internet Services DOC: 05030601

Step 5:
e In the 'Account Name' text box you type a name that clearly describes
this account such as, Work, Home, LEK Email, etc.

Account Wizard |

Account Mame

Enter the name by which you would like to refer to this account {for
example, "Waork Account”, "Hame Account” or "Mlews Accaunt™],

Account Mame: I 'u'u'u:urkl

< Back | Mext = [:! Cancel
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Step 6:

e The last dialog window will give you a summary of your account
information. Double check to make sure that everything is correct.

e If you do not wish to download all your message immediately un-
check the 'Download messages now' checkbox.

e You will be prompted for your password the first time you check your
email.

e Click Finish.

Account Wizard x|

Congratulations!

Please verify that the information below is correck,

Account Marme: Wik,

Email Address: suppork@lek, net
Incoming User Mame: suppork@lek, net
Incoming Server Mame: pop3.lek.net
Incaming Server Twpe: POPS

Cutgoing User Mame: suppork@lek, net

Cutgoing Server Mame (SMTPY:  smbp, lek.nek

v Dowrload messages now

Click Finish to save these settings and exit the Account Wizard.

< Back | Finish r_\! Cancel




